
City/County Clerk information 
 

New applications 
 

 

• You will receive an email with new applications. 

• The license application and all attachments will be available via the link. 

o You do not need to create an account and sign in – just click on the link in the email. 

• Keep the email with the link to the license application. 

o You will need this link to come back to provide your recommendation. 

o The email can be forwarded to other staff. 

• There is no RECEIPT or Recommendation form to complete provided by us. 

 



 

• The due date of the recommendation is at the top under details. 

• You can download each document attached to the liquor license by clicking on the down arrow 

under Documents if you need to print for your local hearing. 

  



Local Recommendation 
• Return to the email with the link to the application after the hearing to provide your 

recommendation by selecting from the drop down menu. 
o Add comments and/or documents. 

 
 

Payment Confirmation 
• After the license is issued, an email is sent to you to confirm the local fees and tax have been 

paid. 
• All licenses are available for the licensee to download in their customer account once you 

provide payment confirmation. 
 

 
  



• When fees have been paid to you, select “Paid” from the drop down menu; then hit submit. 

• The license will be available to download by the licensee in their customer portal. 

 
  



Additional Information  
• The email address all system generated emails will come from is lcc.noreply@nebraska.gov.  

Please add this to your safe contacts. 

• Endorsements; i.e. Catering, Growler, Cigar Shop are now “Secondary Licenses” 

• Entertainment District licenses are now Secondary License attached to the Retail License 

• A “Job #” is assigned the application when it is submitted. 

• The “License #” is assigned when the license is issued. 

• New license numbers start with “150###”.  Converted licenses from the old system will keep 
their license numbers. 

• Addition, Deletion, Reconstructions and Change of Locations of a license are now called 
“Amendments”. 

 

mailto:lcc.noreply@nebraska.gov

